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v 1.  Which one of the following file extensions indicates only graphic *1/1

files?. 0T QY HH-I1 TR Had Ufthes BIgd B ST 82

() BMPand DOC
() TXTandSTK
() JPEG and TXT

(® BMPandGIF v
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2. ____is a feature of Microsoft word that automatically adjusts the *1/1
amount of space between certain combination characters so that an

entire word looks more evenly spaced. - nﬁ@a"ma@ﬁwﬁ@w%
S S 31&RI & YIS & o faRTd BI W2d & JHTANOI B ool § foray
fo R wifes & T SicRra fe@rs 2|

Spacing
Scaling
Kerning v

Positioning

3. Indentify the INCORRECT statement in reference to Microsoft Word? *1/1

- TRGNIUE I8 & dey # FomfaRed & ¥ Tad HuH &1 ugaH S|
Headers are the ones that are printed on the top margin of the page and footers are

printed in the bottom margin.

Headers and footers normally carry information lile page numbers, date, company
name, etc..

A single page document will not normally have the header of footer.

Microsoft word will not allow you to print header and footer on a singe page v
document.

4. Which of the following statement is INCORRECT in Microsoft Excel  *1/1
working under the MicrosoftWindows environment? « BIECAR IR I T
JTATARUT H HTH PR I8 AT oh] Toaad & ey # A & 9 DIF- 1wy e

87

You can create a link between two files by using the linking formula in one that
refers to a cell in any other files.

The file in which you enter the formula is the target file because it receives the data.
The file to which the formula refers to the source file because it supplies the data.

It is absolutely necessary for the source file to be open for this retrieval. v



v~ 5. Which of the following is a communication device? * fRfafedd *1
HH-I1 TaR fearza g2

O Printer
O Monitor
() Keyboard

@ Modem N4

« 6. Whatdoes a laser printer uses? +  toR flex # b9 I HTIYART  *1/1
foraT ST 82

@ A photosensitive drum v
() Acameralens
O Heat sensitive paper

O A cathode ray tube (CRT)

v/ 7. Which keyboard shortcut is used to select text in the address bar of *1/1
internet Explorer? - PI-IT HIalS Yicdhe Bl IUTNT Internet Eprorer%
ToU SR H ¢ 1 g & fore foran S 82

() cul+E
@® Alt+D v
() Alt+C
() Alt+E



v 8. When you create a chart on separate sheet in the same workbook of *1/1
Microsoft Excel, it is + ST& 310 HTSeh Uaad &1 U gl dhgd H Uab 31aT
e W ATE 914 § o 39 I Hgl o1l 82

@ A chart sheet v

() Anembedded chart
() Aview sheet

() Aview chart

v/ 9. Where is the CPU and memory located? - melﬁfﬁ *1/1
g 3R A el 3fafyd gid1 872

() Expansion board

@ Motherboard v

() storage device

() Output device

v/ 10. System software includes all of the following except____ *1/1
. Ry ateiR 3 9 Bee Ryafifed wh wie e El

() Operating systems

() Device drivers

() Dpos

@ Desktop publishing v



v/ 11. Which of the following is the first computer fabricated and designed *1/1
inindia? -  YRa H fAffa 3R fewmga forar mar ugan dugeR fFarfafad
H I P R?

O Param
® siddarth v

O Gautam

(O Aryabhatta

« 12. Who invented JAVA? « SITdT &1 3TTASHTaR fooae forar 2 * 1/1
@ Sun Microsystem v
() Microsoft

() 1BM

() Apple

 13. What is motion path in powerpoint? + TR Ulsc H TIfd U2 T2 BT *1/1
g7

() Atype of animation entrance effect

() Amethod of advancing slide

@ A method of moving items on a slide v

O Adding animated images to the slide



v/ 14. LCD stands for: * LCD o1 YRU[ =Y HIT? g7 * 11

() Lead crystal device
() Light central display
() Liquid central display

@ Liquid crystal display v

v/ 15. What term is used to using the mouse to move an item an the screen *1/1
to a new location? «  HI3Y T UNT & fordil SMTgCH 1 Tb1 7 UR fardil
3R SRTE & oM o fore fomy U (<) T TRt foa ST 2

() click

() Double- click
(® Drag and drop v

(O Point

v 16. The process of a computer receiving information from a serveron  *1/1
the internet is known as- » e3¢ IR HRR fhex GRT IR I THAGRI UT

B Bl UfhIT B R Hed 872

() Pulling
O Pasting
@ Downloading v

() Transforming



v/ 17. Commands at the top of a screen such a FILE-EDIT-FONT-TOOLS to  *1/1
operate and change things a particular * Thicd & g SHII GRR IR

fa@ aTd FILE-EDIT-FONT-TOOLS S HHiSY, fdt WA & 3fdiid vame
(3iToRE) 3 1 URad #31 & fore g1d 8 1 3 Tt Hrisd & Mg 81 &

@ Menu bar v
() Tool bar
() User friendly

() Word processor

v/ 18. What is the main folder on a storage device called? - fPdi 'S *1/1
(F71E) fEarzd & Jeud BITs TR &I a1 gl il 82

@ Root directory v
() Interface
() Device driver

() Platform

v’ 19. Word text can be made italic by:- ﬁﬁmﬁﬁww *1/1
TFES P eI ST ST Al 62




v/ 20. Which of the following charts is NOT likely to be included in an *1/1
analysis of presentation graphics package? - Uoiex Uthay UbSl &
fazqor & fRusfafed § I fg arc & 2nfia farg oM &t SyTaT 61 892

O Bar
() Pie
@ Temperature v
O Line
v~ 21. Which shortcut key is used to create a copyright symbol? *1/1

HIIRTZC Hobd S & foT8 forg Wcahe grolt o1 TRNT fabat ST 82

@® Alt+ctrl+cC v
() Alt+C
() cul+cC

() ctrl+shift+C

Vv’ 22. IP addresses are converted to: ° Gﬂélﬂ. qﬁﬁqﬁﬂﬁﬁﬁﬁﬁ% | * 1/1

() Abinary string
O Alphanumeric string
@ A hierarchy of domain names v

() Ahexadecimal string



v/ 23. This shortcut key is used to cancel an entry in cell or formula bar. *1/1
- AP IR | fHt ufaf® (TiE) B X A o o forg Riicane gt
&1 G fob T STl 82

() Tab

@® Esc v/
O Home

() cul+w

v/ 24. When a formatted number does NOT fit within a cell, it displays: *1/1

. OI B B S JEATT fhdl ¥d & 3R fhe T 8 urdt @ Y g
TefRid w82

#H#HH#H#H v
#DIV/0

#DIV@

OO0 ®

IERROR

v/ 25. ___Isthe full-form of the term ‘blog’ W%WWWW *1/1
Hepfod A 82

() Wikis

@ Web log v

() 1sP

() Modem



v 26. what are .bas, .doc, and .htm? «.bas, doc, 3R .htm EPIH%'? * 1/1

@ extensions v
() domains

() protocols

() databases

v/ 27. is aprocedure that requires udders to enter an identification code *1/1
and a matching password. * @ﬁ?ﬁm% forges fore ST atar
®I TP UgaH D18 3R Ue A URids &t Sa=gadhdl gidl g |

O Paging
(® logging on v
() time-sharing

(O multitasking

v/ 28. which of the following is NOT the type of Blu-ray Disk (BD)? - T H *1/1
T HH & X (BD) BT U UHR 6] oc

() BD-ROM



v’ 29. A/(an) is the first program that is loaded into the computer’'s ~ *1/1

main memory , when a computer is switched on. * WWWR
e 37 811 8 O FgEer & o7 Wufd (AF BHRY) # |l 819 aral ugan
PIIEEGIE

* Microsoft Office
* Operating system v
* Linker

« Assembler

O O ® O

v~ 30. Some dialog boxes have multiple option pages. You can flip through *1/1
the option pages by pressing . Wwaﬁ@fﬁagﬁwﬂa
B E | 310 BT Bl Uh AR Ga B U o gk fadhede Ul IR o qdhdl g |

() -cul+0

@ « Ctrl + Tab v
() +Alt+Tab

() +Alt+N

v/ 31. Which key combination can be used to increases left indent in *1/1

Microsoft Word? +  HISIIYE g6 H §TU §8¢ &I de & [o1¢ [ droil
TSI 1 YA faT ST gl 82

(O cl+l



v/ 32. Which of the following coordinates various operations using timing  *1/1
signals?+  FERFIRST & O 11 9T Yobd! &1 TaNT vd gU faftres
TATET (SMTIRR) BT TH-GRY Bl 87

@ Control Unit v

O Memory unit

() 170 unit
() AW

v’ 33. means changes need to be done only by authorized users. *1/1

1 3RY & fob Had UG SUATEHdl gRT URTdH fhT STy |

() Confidentiality

() Authentication

@ Integrity v
() Availability
v’ 34 is a private network that iag contained within an enterprise. *1/1

U Aol Aead g Sl forddt SuspH & e giar & |

() Internet

() WAN
@ Intranet v

() Ethernet



v 35. A Search engine normally becomes popular through the number *1/1
of___ by the users. + @IS () I9 STHIR TR ITANTHATA GRT DI
T | AT B T

() blog
O miss
@® hits v
() links
v/ 36. _____taballows a user to configure properties that are related to the *1/1

quality of the print job. - %Wﬁw@ﬁw@
eI TORBHTE &1 THIRY S &1 gfaeT T SRl g

O Print/quality
O Draft/quality
O Line/quality

@ Paper/quality v

v/ 37. What is the common name of ‘Google’ Apps for Work’'? «+  ‘Google  *1/1
Apps for Work' T ITHRIS T 82

O Work Suite
() Live Suite

® Gsuite v

() Google Line



<~ 38. In MBR validation check information is stored in the . MBR *1/1

JAWTH S H a1 & GUeid gt 8 |

() Last1byte
@ Last 2 byte v

() Last3byte

() Last4bytes

<~ 39. Which file format is used to save a Microsoft windows XP Media *1/1
Center recorded television. *  Microsoft Windows XP Media Center gIRT
Ropie I oo BIgd &l T P ol B It BIgd BiHe BT IuaNT fhar
ST 82

v 40. In barcode the coding of bar is known as: * W‘s’ﬁqﬁ (EﬂT)Ebe *1/1
DHITST B! TS HET oI 52

() Number of lines
() Height of bar
(® width of bar v

() Identification of bar



v/ 41. ABIlu - Ray uses a blue laser of nm. + Blu-Ray nm 1 il AR *1/1
T TN BT & |

() 300
() 400
@® 405 v

() 310

v/ 42. What does the term Mbps stand for - MbpsWWUXU[W@ﬁ *1/1
87

@ Megabits per second v

O Megabits per sector

O Megabits per storage

O Microbits per second

v/ 43. The activity of processing data using a computer is called : *1/1

. YR B TR HRd U Il & TG SBR[ H1 TAfafd 71?2 FHeard! g2

@ Data processing v
O Data collection
() Data flow

() Data speed



v/ 44 programs are used to gather information about interaction, *1/1

keystrokes and other valuable data. - URITH &1 YART §e-¢ e HIRT,
Foll TTd 3R 3-d TE@TQRU ST & IR H YAaTE Uahd HRA & forg fsan
EicIE]

@ 1. Spyware v
() 2.Chat

() 3.Bloatware

O 4. Scanner

v/ 45. Which program is used for notification when friends are online? *1/1

S i Sfiarg 81 dl 39! g & o fooe U &1 o faban
STl 62

@ Instant messaging v

() pop

v/ 46. Which of the following is NOT a relational database?- fFaafaRaa & 9 *1/1
D T RAZAA STy gl 872

() Foxpro

() Dbase IV

() Oracle
(® Reflex v



« 47. CARD stand for .+ CARD &1 RU[ET R g2 * 11

@ Computer Aided Administration of Registration Department v
O CAD Authority Registration department
() CAD Administrative Reforms Department

() Computerization Administration of Reforms Department

v/ 48. _____ column chart present values in vertical rectangles in Microsoft *1/1
Excel.  TH HiqH dIC HTgeh! Ta @ H 2-D Gad STAATHRI H A U @
HAT 32

clustered v
stock

bubble

OO0 @®

surface

v/ 49. Charts are useful for showing continuous data over time in Microsoft *1/1

Excel. + HATSoh! Uohd H IHY & IR Idd Sl e & forg I Iuanhi €1



v

S O O ® O

OO0 ®

50. To get tread line in your chart, Excel uses analysis method to fit *1/1
your existing data point to a statistical line - aﬁﬁi}g\ew %EL IR

3% IUuash Scl fagaft &) Te Jifegsdh g W IR doM & forg faza wor

fafer &1 v R B

trend
regression v
market

nearest neighbor

51. A is a software program designed to parse through large *1/1
amounts of data to extract specific information. » T UG daR UIH

g o Ser ! 9t e | § falive e Rt fHatem & fore fesmga farar

ST g |

Harvester bot v
Antivirus

Firewall

Virus

52. is a term used to describe the process of identifying a person *1/1

and making sure they are who they say they are. - Uq &1 YN SAdfed
D1 UgaH Ufehal &1 aui- S & foIT 3R I8 YAfd ez & fog fpan srar
P IR GEF IR AN @R E A A I g a7

O Monitoring

@ Authentication v

() Phishing

() sniffing
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